
SAF C-03 REQUISITION 
AND PURCHASE ORDER -1- SPO Price List No. 07-07 (All Islands) 

 
 

ATTENTION  
 
 
 

This price list is TIME SENSITIVE. 
 
 

ASOs: Please distribute this price list to your 
divisions/agencies requiring SAF C-03 
Requisition and Purchase Order Forms.  Orders 
must be placed with the vendor NO LATER 
THAN 
 

AUGUST 25, 2006 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



SAF C-03 REQUISITION 
AND PURCHASE ORDER -2- SPO Price List No. 07-07 (All Islands) 

STATE OF HAWAII 
STATE PROCUREMENT OFFICE 

 
SPO PRICE LIST NO. 07-07 (All Islands) 

Replaces SPO Price List No. 06-06 
 

SAF C-03 REQUISITION AND PURCHASE ORDER 
for 

Calendar Year 2007 
(IFB-06-111-SW) 

 
STATE'S COMMITMENT.  The following agencies are required to purchase from this price list: 
 

1.  Executive    2.  Judiciary  3.  Senate 
 
EXCEPTION TO THE PRICE LIST.  When the use of the price list is not suited to an agency's 
purpose, the appropriate purchasing jurisdiction may grant an exception to purchase outside of 
the price list.  For this purpose, Executive Branch agencies shall use SPO Form-5, “SPO Price 
List Purchase Exemption," available on the SPO Website, www.spo.hawaii.gov; click on "Forms 
for State Agencies" in the Procurement of Goods, Services,  Construction - Chapter 103D, HRS, 
menu. 
 
POINT OF CONTACT. Questions regarding the products listed herein should be directed to the 
respective vendor. 
 
Procurement questions or complaints may be directed as follows: 
 

Jurisdiction Name Telephone FAX E-mail 
Executive Linda Hayashi 586-0562 586-0570 linda.e.hayashi@hawaii.gov 
Judiciary Newton Sakamoto 538-5805 538-5802 newton.t.sakamoto@courts.state.hi.us
Senate Paul T. Kawaguchi 586-6720 586-6719 senclk@capitol.hawaii.gov 

 
ORDERS must be received by the vendor NO LATER THAN August 25, 2006. 
 
Vendor  Address FAX No. Phone No. 
 
Pacific Business Forms, Ltd. 831-G Pohukaina St. 593-9156  597-1717 
  Honolulu, Hawaii  96813   
 
Agencies are to place orders for quantities of no less than the amounts submitted on SPO 
Circular No. 06-6, dated April 7, 2006, and shown on Attachment 2.  Agencies may order 
increased quantities. 
 
"SPO Price List No. 07-07" shall be typed on all purchase orders issued. 
 
VENDOR CODES for annotation on purchase orders are obtainable from the "Alphabetical 
Vendor Edit Table Report" available at your department's fiscal office.  Agencies are cautioned 
that the remittance address on an invoice may be different from the address of the 
vendor code annotated on the purchase order.  Therefore, when processing an invoice for 
payment, be sure that the correct vendor code is used. 





 
ATTACHMENT 1  SPO Price List No. 07-07 (All Islands) 

1. Do you require imprinting?  If so, on the form provided below, please type in the exact 
imprinting you require. You may request imprinting in any or all of the five (5) numbered 
areas 

     

 
2. Pre-numbering shall be in 8 digits (no alphabets), any of which may be a zero; thus, 

numbers can range from 00000001 to 99999999.  Do you require pre-numbering in 
either the "PURCHASE ORDER NO." or "REQUISITION NO." block?  If so, please type 
in the beginning and ending numbers in the spaces provided below: 

 
 Purchase Order No. 
 
  Beginning number _______________ 
 
  Ending number  _______________ 
 
 Requisition No. 
 
  Beginning number _______________ 
 
  Ending number  _______________ 
 
3. Forms shall be delivered to the following address: 
 
            
            
            
 
4. Invoice shall be mailed to the following address: 
 
            
            
            
Please duplicate this form if you need to order more than one type of purchase order or if 
your forms will be printed or pre-numbered in various combinations.

AREA NO 1

AREA NO 2 AREA NO 3

AREA NO. 4 

AREA NO. 5 



SAF C-03, REQUISITION & PURCHASE ORDERS   
For Calendar Year 2007  

DIVISION/BRANCH/SECTION/PROGRAM A: SINGLE, SNAP-OUT TYPE  B: CONTINUOUS TYPE 
- Contact/Phone Number C: 4-PART D: 5-PART E: 6- PART F: 7-PART  C: 4-PART  D: 5-PART  E: 6-PART F: 7-PART 

 

AGENCIES MUST SUBMIT ORDERS TO PACIFIC BUSINESS FORMS NO LATER THAN AUGUST 25, 2006. 
 
ATTACHMENT 2 -1- SPO Price List No. 07-07 (All Islands) 

Dept. of Accounting & General Services 
Audrey Uto 586-0696 

  

   
Archives/Records Management 100    
King Kamehameha Celebration 
Commission 

 
200 

  

   
Attorney General’s Office   
   
Hawaii Criminal Justice Data Center 
Lisa Kamei 587-3340 

  
1,500 

   
Dept. of Business Economic 
Development & Tourism 
Theresa Wong 586-2444 

  

   
Admin. Services Office/Fiscal 1,500   
High Technology Development Corp.  1,000        
          
Dept. of Budget & Finance          
          
Administrative and Research Office 
Lynn Naito 586-1632 

 
400 

        

          
Dept. of Commerce & Consumer Affairs 
Barbara Harada 586-2835/2834 

         

          
PVL/Reco       1,500   
RICO       5,000   
          



SAF C-03, REQUISITION & PURCHASE ORDERS   
For Calendar Year 2007  

DIVISION/BRANCH/SECTION/PROGRAM A: SINGLE, SNAP-OUT TYPE  B: CONTINUOUS TYPE 
- Contact/Phone Number C: 4-PART D: 5-PART E: 6- PART F: 7-PART  C: 4-PART  D: 5-PART  E: 6-PART F: 7-PART 

 

AGENCIES MUST SUBMIT ORDERS TO PACIFIC BUSINESS FORMS NO LATER THAN AUGUST 25, 2006. 
 
ATTACHMENT 2 -2- SPO Price List No. 07-07 (All Islands) 

Dept. of Defense 
Cathy Siu 733-4255 

         

          
Fiscal Office    1,000      
State Civil Defense        3,000  

         
Hawaii Health Systems Corporation          
          
Finance – Edward Chu 733-4070  200        
IT – Earl Bethke 733-4090       1,000   
Maluhia Hospital/Purchasing 
Diane Itamoto 832-3001 

   
1,500 

      

Leahi Hospital/Purchasing 
Mary Tran 733-7905 

    
2,500 

     

         
Dept. of Hawaiian Home Lands 
Chu Lee 586-3879 

         

          
Fiscal Office        1,000  
          
Dept. of Human Services  
Merv Yoshimoto 586-4861 

         

          
Oahu  4,300        
Oahu 500         
Kauai    1,000      
Hawaii  600        
          
          
          



SAF C-03, REQUISITION & PURCHASE ORDERS   
For Calendar Year 2007  

DIVISION/BRANCH/SECTION/PROGRAM A: SINGLE, SNAP-OUT TYPE  B: CONTINUOUS TYPE 
- Contact/Phone Number C: 4-PART D: 5-PART E: 6- PART F: 7-PART  C: 4-PART  D: 5-PART  E: 6-PART F: 7-PART 

 

AGENCIES MUST SUBMIT ORDERS TO PACIFIC BUSINESS FORMS NO LATER THAN AUGUST 25, 2006. 
 
ATTACHMENT 2 -3- SPO Price List No. 07-07 (All Islands) 

Dept. of Land & Natural Resources          
          
Boating – Maui District Office 
Chariss Almeida (808) 243-5824 

        1,000 

Conservation and Resource Management 
– Maui District Office 
Cheryl Tachikawa (808) 873-3990 

         
 

1,000 
State Parks/Resource Management – 
Hawaii District Office 
Charlene Pascual (808) 974-6219 

         
 

1,000 
State Parks – Kauai District Office 
Clarice Shimatsu (808) 274-3446 

         
1,000 

          
Dept. of Public Safety  
Shirley Koike 587-1218 

         

          
ISLAND OF OAHU          
          
Crime Victims Compensation Commission         1,000 
Fiscal (for AAFES Bldg.)         4,000 
Hawaii Paroling Authority      1,000    
Health Care Division         1,200 
Mainland Branch        2,000  
Narcotics Enforcement Branch         1,200 
Sheriff Division         4,000 
Training and Staff Development         2,000 
Waiawa Correctional Facility         1,000 
          
          
          



SAF C-03, REQUISITION & PURCHASE ORDERS   
For Calendar Year 2007  

DIVISION/BRANCH/SECTION/PROGRAM A: SINGLE, SNAP-OUT TYPE  B: CONTINUOUS TYPE 
- Contact/Phone Number C: 4-PART D: 5-PART E: 6- PART F: 7-PART  C: 4-PART  D: 5-PART  E: 6-PART F: 7-PART 

 

AGENCIES MUST SUBMIT ORDERS TO PACIFIC BUSINESS FORMS NO LATER THAN AUGUST 25, 2006. 
 
ATTACHMENT 2 -4- SPO Price List No. 07-07 (All Islands) 

          
Dept of Public Safety (continued)          
          
ISLAND OF HAWAII:          
          
Kulani Correctional Center         2,000 

         
ISLAND OF KAUAI:  NONE          
          
ISLAND OF MAUI:  NONE          
          
Dept. of Taxation 
Lucy Pascual 587-1500 

         

         
Administrative Services Office  1,000        
Administrative Services Office – Outer 
Islands (Maui, Hawaii, Kauai) 

  
500 

       

          
Dept. of Transportation          

         
Airports Division/Maui District 
Wallace Kunisaki (808) 872-3830 

   
3,000 

      

          
Harbors Div./Business Services/HAR-OO 
Aurora Bigelow 587-1902 

   
1,000 

      

Harbors Div./Fiscal 
Aurora Bigelow 587-1902 

   
400 

      

Harbors Div./Maui District 
Aurora Bigelow 587-1902 

   
1,000 

      

          



SAF C-03, REQUISITION & PURCHASE ORDERS   
For Calendar Year 2007  

DIVISION/BRANCH/SECTION/PROGRAM A: SINGLE, SNAP-OUT TYPE  B: CONTINUOUS TYPE 
- Contact/Phone Number C: 4-PART D: 5-PART E: 6- PART F: 7-PART  C: 4-PART  D: 5-PART  E: 6-PART F: 7-PART 

 

AGENCIES MUST SUBMIT ORDERS TO PACIFIC BUSINESS FORMS NO LATER THAN AUGUST 25, 2006. 
 
ATTACHMENT 2 -5- SPO Price List No. 07-07 (All Islands) 

          
Judiciary 
Newton Sakamoto 538-5805 

         

          
Admin. Director’s Office – Human 
Resources, Workers Compensation 

 
1,000 

        

First Circuit Court – Budget and Finance, 
Witness and Mileage 

   
500 

      

First Circuit Court – Adult Client Services   1,000       
Family Court, First Circuit – Fiscal Office   1,500       
Family Court, First Circuit – Detention Srv.   1,000       
District Court, First Circuit   1,000       
District Court, First Circuit, B&F, Attorney 
Fees 

   
100 

      

District Court, First Circuit, Driver 
Education Division 

   
300 

      

District Court, First Circuit, Blank Purchase 
Orders 

   
400 

      

          
Judiciary – SECOND CIRCUIT (MAUI)          
          
Second Circuit – Client Services   1,200       
Second Circuit – Court Services   1,200       
Second Circuit – B&F, Witness   200       
          
Senate 
Debbie Aki 586-6765  

 
1,500 

        

          
          
 




